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IMPORTANT STEPS TO SUCCESSFUL TEST 

TAKING 

 Control your anxiety. 

 Do not listen to what others say about the test! 

 Set reasonable expectations. 

 Prepare mentally and physically. 

 Assess what you already know. 

 Develop a personal study plan – what works for 

you. 



MULTIPLE CHOICE QUESTIONS 

 Components 

 Item – Entire multiple-choice question (includes 

question, scenario, and/or problem, and answers) 

 Stem – First part of question (question/scenario) 

Presents problem 

Contains all details necessary to answer question 

Options – Possible answers or responses 

 Correct answer 

Distractors – Designed to distract you away from 

correct answer – These are the incorrect answers or 

options. Cross off the distractors. 



WHAT IS MY PERSONAL TEST TAKING 

STYLE 

 Are you a racer?  

 Are you a dweller?  

 Spend about 45 -60 seconds per question, no 

longer. 

 This should give you time to review the 

questions you were not sure about. 

 You can always come back to question. 

 DO NOT CHANGE ANSWERS! Most people 

change from right to wrong answers. 



TAKING THE EXAM 

 Do not spend a lot of time on one question. 

 If you do not know the answer quickly, mark it 

and continue. Come back to it later. 

 Sometimes, a later question will remind you of 

something that you did not know earlier in the 

exam. 

 Answer every question. There is no penalty for 

guessing. 

 



HOW DO I ANSWER THE QUESTION? 

 

 Break question into components. 

 First read the question or scenario. 

 What is it actually asking you? 

 Try to answer the question before  you look at 
answers – then see if any of the answers are 
what you had in mind. 

 Look at options and answer question. 

 An answer may contain correct information but 
it may not answer that particular question!!! 



 NEGATIVE WORDED STEM 

(QUESTION/SCENARIO) 

 Asks you to identify an exception. 

 

 Wants you to recognize interventions that are 

unacceptable or contraindicated. 

 



NEGATIVE WORDED STEM 

 Look for key words in stem (question, scenario): 

Not, except, never, contraindicated, unacceptable, 

least, unrelated, avoid 

 If all options seem to be correct: 

Reread the stem (question, scenario). 

 You may have missed key negative word. 



WHAT IF ALL OPTIONS SEEM TO BE 

CORRECT? 

 If all answers seem to be appropriate, reread the 

question  to identify a key word that wants you to 

prioritize. 

 “Most important” is often used in the 

question/scenario:  

 This means that all answers may be correct. 

 You need to identify which is the best answer for that 

particular question. 

Do not read into the question!! 



KEY WORDS THAT PRIORITIZE 

 Need to rank options in order of importance. 

 All options may be correct, but one is the most 

important. 

 May ask:  

What should be done first? 

What is the initial action? 



KEY WORDS IN PRIORITY STEM 

(QUESTION/SCENARIO) 

LOOK FOR WORDS SUCH AS 

 First 

 

 Initially 

 

 Best 

 

 Appropriate 

 

 Priority 

  

 Contributing to 

 

Most 

 

 Safest 

 



FREQUENTLY INCORRECT OPTIONS 

 Include words such as: 

Never 

Just 

Always 

All 

Every 

Only 

REMEMBER – HEALTH CARE IS NOT  ALWAYS 

BLACK AND WHITE 

Very few absolutes in health care!!! 



IDENTIFY OPPOSITES 

 May be single words.  

 May be statements that are opposite. 

 Usually can eliminate one of these answers. 



LOOK FOR SIMILAR ANSWERS 

 Equally similar answers are usually distractors. 

 

 May allow you to eliminate those answers. 



ANSWERS (OPTIONS) CONTAINING 2 OR MORE 

FACTS 

 If one fact is incorrect, you can eliminate that 

answer. 

 

 By eliminating these distracters, you increase 

your chance of choosing the correct answer. 



QUESTIONS ABOUT COMMUNICATION 

 Eliminate answers that: 

 Imply everything will be okay. 

Change the subject. 

Encourage the patient to be cheerful. 

Transfer responsibility to other members of 

health care team. 

 

 



DO NOT READ INTO THE QUESTION! 

 When you read the stem (question/scenario): 

 Identify important words.  

Do not add information from your own mind when you 

draw from clinical experience Do not think about your 

own personal experiences. 

Do not make assumptions about the information (in 

other words; do not read between the lines; answer 

only what that particular question is asking). 



DO NOT READ INTO THE QUESTION 

 Do not overanalyze!! 

 The writer of the question assumes you have all 

the information you need to answer the 

question. 

 If information is not given, it is not needed to 

answer the question. 

 



HOW DO I HANDLE ALL THE ANSWERS (OPTIONS) 

 Read all the answers before choosing correct 
answer. 

 Choice “a” may be a good option, but choice “d” 
may be the best option 

 Relate an answer to the question. 

 Do not focus only on your experience; may be too 
narrow point of reference. 

 Remember that an answer may contain correct 
information but may not have anything to do with 
what the question is asking you. 



WHAT IF I DO NOT KNOW THE ANSWER? 

 If the question asks you for an assessment, the 

best answer will be an assessment. 

 If the question asks you for an intervention, do 

not answer with an assessment. 

 When numeric answers cover a wide range, a 

number in the middle is more likely to be 

correct. 

 If the answers include two options that are 

opposites, one of the two is more than likely 

the correct answer. 



GENERALIZATIONS 

 Make sure you read all answers. 

 Do not automatically choose first one you think 

is correct. A later answer may be a better or 

more comprehensive answer. 

 Test takers often say “I did not read all of the 

answers. I saw one I knew” Remember that all 

answers may be correct and you are being 

asked to choose the best  answer! 



MAKE AN EDUCATED GUESS 

 Use what knowledge you do have: 

Do not panic – Deep breathe!! 

Think positive!! 

Eliminate answers you know are incorrect. 

You can usually narrow down to 2 correct 

answers. 
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ANXIETY 

 Remember – it is normal to have some anxiety! 

 Try to take a slow deep breath and control your 

anxiety! 

 Practice relaxation exercises. 

 Do not panic! 

 Trust what you know. You are the expert!! 



ANXIETY 

 When you come to a question you have no idea 
what the answer is: 
 Take a slow deep breath. 

 Read and reread the question!! 

 Identify important words in the question! 

 Eliminate answers you know are incorrect! 

 Remember, even if you eliminate one of the four 
answers, you have increased your chance of choosing 
correct answer!! 

 Think positive – Even if you have no clue what answer 
is, if you are not penalized for guessing you have a  
chance of choosing  the correct answer! 

 



ANXIETY 

 Avoid excess caffeine or medications that make 

you feel drowsy or agitated 

 

 Clear your mind and focus 



PREPARE FOR TEST 

 STUDY, STUDY, STUDY!!! 

 The more you prepare and read, the less 

anxiety you will have! 

 You must read and study on your own! 

 Study a little bit every day! 



 Practice test taking!!! 

 Review rationales for both right and wrong 

answers. 

 Practice allows you to be more comfortable in 

test taking situation. 



TEST DAY FINALLY!! 

 Make sure you have had good nights sleep the 

night before. 

 Eat breakfast. 

 Stay away from too much coffee. 

 Have everything you need ready to go the night 

before. 

 Arrive to class early. 

 



QUESTIONS 
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